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From:  Commanding Officer, Headquarters and Headquarters Squadron

To:    Sergeant First M. Last 123 45 6789/1234 USMC

Subj:  LETTER OF APPRECIATION

1.  I would like to thank you for your outstanding performance for.............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

2.  Your Personal initiative and unswerving dedication to duty reflected great pride and credit upon yourself and were in keeping with the highest traditions of the Marine Corps.  Thank you for a job well done!








I. M. THEMAN
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